
Use the options to filter the Activity and Test 
score data you want to see, choosing from:

• Class/Group/Individual 
• Subject
• Date range
• Accessed Via (Classwork, Homework, 

Pick and Play or MyRevision)

If you want to add extra columns (e.g., strand 
or objective), click the Add Columns button in 
the top right corner.
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1 An Overview of SuccessTracker

This User Guide is relevant for Admins and Teachers

SuccessTracker allows Administrator and Teacher users to see the Activity and Test scores that have been 
achieved by their students. It can be accessed via the left panel on the homepage or the drop-down 
menu in the navigation bar.

This guide will take you through: 

1. An Overview of SuccessTracker
2. Using the ‘Add to MyCity’ Option from SuccessTracker

You can change the main filters by using the 
drop-down options and then clicking Update. 
You can also sort the data by clicking and 
dragging the column headings.

The columns of data to be displayed have 
pre-loaded filters applied. Change these 
using the tick boxes to select the data that 
you wish to view. Click Show more options 
to view and select additional data columns. 
Click again to hide options. Once you are 
happy with your selections, click Go. 

If the ‘Save this selection?’ box is ticked, the filters 
you choose will be remembered next time you 
access SuccessTracker.
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An Overview of SuccessTracker (continued)

Using the ‘Add to MyCity’ Option from SuccessTracker

This User Guide is relevant for Admins and Teachers

You can export your data as a CSV (spreadsheet) 
file or print it by clicking the buttons in the top 
right corner. 

When viewing a student’s scores in detail on 
SuccessTracker, click the      button against the 
content item.

After clicking on the     button of a content 
item, you will need to select which MyCity 
you would like to add it to. You will see all the 
Classwork and Homework MyCities that you 
have previously created. 

Click on the    button to add the piece of 
content to a particular MyCity.

Please note: Adding content to a published 
MyCity from here will immediately affect 
students’ progress.

Click on to one of the scores to see the questions 
and answers from that attempt. From here, you 
can filter to see correct and incorrect answers. 

If a student scores less than 100% on a Test, 
relevant revision material will be assigned to 
them via a Revision Journal. You can view this 
content by clicking on a Test score and then 
the Revision Journal button.
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The orange      will become a green tick to 
indicate which MyCities the content is going 
to be added to.

If a grey tick appears, this indicates that this 
particular content item is already part of a MyCity.

To add a new MyCity from this area, simply 
enter the name in the available field and click 
Create. This MyCity will be unpublished and will 
not have students assigned to it so remember 
to add students and set Preferences from the 
Manage MyCity area.
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2 Using the ‘Add to MyCity’ Option from SuccessTracker (continued)

This User Guide is relevant for Admins and Teachers
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